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1. O01mme moJ10KeHus

1.1. Hensto panHoro IloyokeHust sBIsSETCA 3allUTa IEPCOHAIBHBIX JAHHBIX
pabOTHUKOB OT HECAHKIIHOHUPOBAHHOTO JOCTYTIa, HEIPAaBOMEPHOTO MX MCIIOJIb30BAHUS
WJIN yTPATBL.

1.2. Hacrosmee Ilonokenune pa3zpaboraHo Ha ocHoBaHuu crtare Koncturynuum
P®, Tpynosoro Koaekca P®, Kojmekca 00 aaMUHHUCTPATUBHBIX MPABOHAPYIIECHUSIX
P®, I'paxmanckoro Kogekca P®, Yronosuoro Konekca P®, a takxke denepaibHOTO
3akoHa «O0 uHbopMary, HHPOPMATH3AINH U 3aIUTe HHPOPMAITUM))

1.3. HepCOHaJ'H)HBIe JaHHBIC OTHOCATCA K KaTCropnuu KOH(I)HHCHHH&HBHOﬁ
I/IH(bOpMaHI/II/I. Pexum KOH(l)I/II[eHHI/IaJIBHOCTI/I IMICPCOHAJIBHBIX HAHHBIX CHHUMACTCS B
ciaydasax 00€3IMYMBaHMS WM 10 UCTCYCHHMHU 75 JIeT CpOKa XpaHCHHUA, C€CJIM HMHOC HC
OIIPCACIICHO 3aKOHOM.

1.4. Hacrosimee IlonoxkeHue yTBepkKAaeTCd W BBOAUTCA B JICHUCTBHE MPUKA30M
IUPEKTOpa U SIBISIETCS O0OS3aTENbHBIM JUISI WCIOJHEHUS BCeMH pabOTHHKaMH,
MMEIOIIUMHU JTIOCTYII K MIEPCOHATBHBIM JAHHBIM COTPY/THUKOB.

2. IlonsiTue M cocTaB MEPCOHAIBHBIX JaHHBIX

2.1. [lepconanbHble JaHHBIE paOOTHHUKA — HHGOpMAIIHs, HEO0X0IMMas pabOTOAATENIO B
CBS3U C TPYJOBBIMH OTHOIIECHUSMHU W Kacaroluecss KOHKpeTHOro paboTHuka. I[lof
uHdopmarmet o paOOTHUKAX TMOHUMAIOTCS CBeACHUS O ¢akTax, COOBITHSIX U
00CTOATENBCTBAX KU3HU PAaOOTHHKA, TO3BOJISIONINE UACHTUDUITUPOBATE €r0 JIUYHOCTb.

2.2. B cocTaB nepcoHalIbHBIX JaHHBIX paOOTHUKA BXOJSAT:

- aHKETHBIE U OMorpauyeckue JaHHbIE,

- 00pa3zoBaHue;

- CBEJICHHSI O TPYZOBOM H OOILIEM CTAXKE;

- CBEJICHHSI O COCTABE CEMbU;

- IaCTIOPTHBIE JaHHBIE;

- CBEJICHHSI O BOMHCKOM YUETE;

- CBEJICHUS 0 3apabOTHOM IIaTe COTPYIHUKA;

- CBEJICHHSI O COLIMANIbHBIX JIbFOTAaX;

- CIIELIMAJIBHOCTD,

- 3aHUMaeMas JJOJKHOCTh;

- HAJIM4Yue CyJIUMOCTEN;

- aJI[pec MECTAa JKUTEJIbCTBA;

- TOMaIIHUi TenedoH;

- MecTO pabOThI WM y4eObl WICHOB CEMbH U POJICTBEHHUKOB;
- XapaKTep B3aMMOOTHOILIEHUHN B CEMBE;

- CcoZIepKaHne TPYJOBOro 1I0r0OBOPa;

- COCTaB JEKJIApUPYEMBIX CBEJICHUN O HAIMYUU MaTEPUAIIbHBIX LIEHHOCTEH;
- coZiepKaHue JEeKIapaluu, oJaBaeMoi B HAJOTOBYIO MHCIIEKIIHIO;
- MOAJTMHHUKY ¥ KOTIUY MPUKA30B 10 JUYHOMY COCTaBY;

- TWYHbIE JIENA U TPYOBbIE KHUKKUA COTPYAHUKOB;



- OCHOBAHM: K IIPpHUKa3aM I10 JUIHOMY COCTaBY,

- JACJIa, COACPpKAINUC MAaTCpHalibl 110 IMOBBIIICHUIO KBaJ'II/I(i)I/IKaL[I/II/I H NCPLIoAroTOBKE
COTPYAHUKOB, UX aTTCCTAllUU, CJ'IY)KC6HBIM pacciICIOBAHUSAM

- KOIINH OTYCTOB, HAIIPABJISICMBIC B OPI'aHbl CTATUCTUKH.

2.3. JlanHble MAOKYMEHTHI SBISIOTCS KOH(DHICHIIMANbHBIMHU, XOTSA, YYUTHIBaA UX
MAacCOBOCTh M E€AMHOE MECTO OOpaOOTKM M XPAaHEHHS - COOTBETCTBYIOIIMM TpHd
OTpaHUYEHUS Ha HUX HE CTABUTCS.

3. O0padoTKa NepCOHAJBHBIX JAHHBIX

3.1. Ilog oOpaboOTKOW MEpCOHATBHBIX JIaHHBIX PAOOTHUKA MOHHUMAETCS MOJIyYECHHE,
XpaHeHHe, KOMOMHUpPOBaHHME, Tieperaya Wi Jo0oe Jpyroe UCIHOJIb30BaHUE
NEPCOHATBHBIX JaHHBIX PAOOTHUKA.

3.2. B nensx obecrnieueHus mpaB u CBOOO YEIOBEKA U TpakJjaHuHA pabOTOAaTEh U €T0
MPEJACTABUTENN TMpU OOpabOTKE TMEPCOHANBHBIX JAHHBIX PAOOTHUKA O0O0s3aHbI
cobJrroAaTh caeAyoIre oomue TpeOoBaHMS:

3.2.1. OOpaboTka TMEpPCOHAIbHBIX JAaHHBIX pPaOOTHUKA MOXKET OCYIIECTBIATHCS
HCKIIIOUUTENILHO B LENSAX oOecnedeHus: COO0IEHUs 3aKOHOB M MHBIX HOPMAaTHBHBIX
MIPaBOBBIX AaKTOB, COACHCTBUA paOOTHUKAM B TPYAOYCTPOWCTBE, OOYyYEHHH U
MIPOJIBMIKEHUH TI0 CITyk0e, oOecrieueH s TMYHON 0€30M1acHOCTH PaOOTHUKOB, KOHTPOJIS
KOJIMYECTBA M KayecTBa BBINOJHAEMOW paboTbl M O0EcnedeHus: COXPaHHOCTH
UMYILECTBA.

3.2.2. Ilpu ompeneneHun oO0bEMA H CoAEpx aHUs 00padaThIBAEMbIX IMEPCOHAIBHBIX
JaHHBIX pabOTHUMKA paboTojaTeNb JOJKEH pyKoBoAcTBoBaThcs KoHcTtutynmen
Poccuiickoit @enepanuu, TpynossiM KogexkcoM U uHbIMU (efiepaibHBIMU 3aKOHAMMU.

3.2.3. HOHY‘IGHI/IG IICPCOHAJIBHBIX JAHHBIX MOJKCT OCYIICCTBILITHECA KadK IIYTCM
npcaAcCTaBjJICHUA HX CaMHM pa6OTHI/IKOM, TaK H IIYTCM IIOJYYCHHA HX HN3 HHBIX
HCTOYHHKOB.

3.2.4. IlepcoHanbHble TaHHBIE CIEIYET MOJIy4YaTh y HEro camoro. Eciiv nepcoHalibHbIE
JaHHbIE PAaOOTHUKA BO3MOXHO TOJIYYHTHh TOJIBKO y TPEThEH CTOPOHBI, TO PaOOTHUK
JOJKEH OBITh YBEJOMIJIGH 00 3TOM 3apaHee W OT HEro JODKHO OBITh TMOJYy4YeHO
MMCbMEHHOE coryiacue. PabGoTonmarens 1ODKEH COOOIMUTH PaOOTHUKY O IEJSX,
MIPEANOIaraéMbplX UCTOYHUKAX U CIOCO0aX MOJyYSHHS! MEPCOHANBHBIX JTAHHBIX, a TaK
KE O XapakTepe MOJIekAIINX MOJYyUYCHUIO MEePCOHANBHBIX JAHHBIX M TMOCIEICTBUIX
OTKa3a pabOTHHKA aTh MUCBMEHHOE COTJIacHe Ha MX MOTy4YCHUE.

3.2.5. PaboromaTtenh HE HWMEET IMpaBa IMoOJydaTb W 00pabaThiBaTh NEPCOHATILHBIC
JaHHbIE PAOOTHUKA O €ro MOJUTHYECKUX, DPEIUTHO3HBIX M HWHBIX YOeKICHUSIX U
YaCTHOM KU3HU. B ciydasx, HEMOCPEACTBEHHO CBSI3aHHBIX C BOMPOCAMU TPYIOBBIX
OTHOIIECHUH JaHHBIC O YaCTHOM KU3HU paboTHUKA (MHPOPMAIIUS O KU3HEAEATETLHOCTH
B cdepe ceMeWHbIX OBITOBBIX, JUYHBIX OTHOIICHWN) MOTYT OBITh TOJTYYEHBI U
00paboTaHbl paboTOAATEIEM TOJIBKO C €r0 MHUChbMEHHOTO COTJIacHsl.

3.2.6. PaboromaTtenp HE HWMEET MpaBO MOJy4YaTh W 0OpabaThiBaTh MEPCOHATBHBIC
JaHHbIe paOOTHHKA O €ro 4YiICHCTBE B OOIIECTBEHHBIX OOBCAMHEHUSX WM €ro
Mpo(COIO3HON  JEATENBHOCTH, 3a HCKIIOYECHHUEM CJIy4aeB, MPEAyCMOTPEHHBIX
(dhenepaabHBIM 3aKOHOM.



3.3. K 00paboTke, nepenaye U XpaHEHHUIO MEPCOHANBHBIX JTaHHBIX PA0OTHHKA MOTYT
UMETH JOCTYI COTPYAHUKHU:

- OyxranTepuu;
- COTPYTHUKH CITY>OBbI YIIPaBICHUS TEPCOHATIOM;
- COTPYIHUKHA HHPOPMAITMOHHOTO O0ECTICYCHHUS.

3.4. Hcnonab30BaHUE IMCPCOHAJIBHBIX JAHHBIX BO3MOXHO TOJIBKO B COOTBCTCTBHUU C
HeJIsIMHU, ONPCACITINBIUIMMU X ITOJIYUICHHC.

3.4.1. TlepcoHanbHble AaHHbIE HE MOTYT OBITh HCIOJB30BAaHbI B LEISAX MPUUYUHEHUS
MMYIIECTBEHHOTO U MOpPAJbHOIO BpeAa IpakJlaHaM, 3aTPyJAHEHUS pealiu3alvy MpaB U
cBoOoa rpaxaaH Poccutickoit denepanuu. OrpaHudeHue npaB TpaxkaaH Poccuiickoi
@denepaiid  Ha OCHOBE HCIOJIb30BaHUS HWHGoOpMalMu 00 UX COUUAIBLHOM
MIPOUCXOXKIAEHUHU, O PACOBOM, HAIMOHAIIBHOM, SI3BIKOBOM, PEJIMTMO3HOW W MAPTHUHHOU
IPUHAJIEKHOCTH 3aIPEIIECHO U KapaeTCsl B COOTBETCTBUM C 3aKOHOIATEIILCTBOM.

3.5. Hepez[aqa IICPCOHAJIBHBIX JAaHHBIX pa6OTHI/IKa BO3MOXHAa TOJIBKO C COIJIaCusid
pa6OTHI/IKa HJIA B CIy4aidax, MpAMO MMPCAYCMOTPCHHBIX 3dKOHOAATCIIbCTBOM.

3.5.1. Ilpu mnepenaue NEPCOHAIBHBIX MAHHBIX PaOOTHHUKA pPabdOTONATENb JOJIKEH
coOJII01aTh CleayIoIure TpeOOBaHUS:

- HE cOOOIIaTh MEPCOHAIIbHBIE JaHHbIE pAOOTHUKA TPEThEN CTOPOHE 0€3 MHUCbMEHHOIO
coriacus pa0OTHUKA, 3a UCKIIOYEHHMEM CIyyaeB, KOIJla 3TO HEOOXOJUMO B LENSIX
NPEAYNPEXACHUST YIpo3bl XU3HH M 3J0POBBIO pPAa0OTHHKA, a TAaKXKE B CIyYasx,
YCTaHOBJICHHBIX (PeAepaIbHBIM 3aKOHOM;

- HC C006HlaTI) IICPCOHAJIBHBIC JTAHHBIC pa6OTHI/IKa B KOMMCPUYCCKUX HCIIAX 0e3 ero
IIMCBMCHHOI'O COTIJIaCHsd,

- IPEIYNPEINUTD JINII, TOTYYaAOIINX MTEPCOHABHBIC JaHHBIC pa0OTHUKA, O TOM, YTO 3TH
JAHHBIE MOTYT OBITH WCIIOJIb30BAHBI JIUIIb B IEJAX, JUI KOTOPBIX OHHU COOOIICHBI, U
TpebOBaTh OT ATUX JIMIl MOATBEPKIACHHUSI TOTO, YTO 3TO MpaBUjIo coOmroaeHo. Jluta,
MOJIyJarol[ue TIEPCOHANbHBIE JaHHbIe pabOTHHKA, O00S3aHBI COOJIIOATH PEKUM
CeKpeTHOCTH (KOH(MUIEHIIMATLHOCTH). JJaHHOE MOJOKEHUE HE PacIpoCTpaHseTCs Ha
OOMEH TEePCOHANBHBIMU JIAaHHBIMH pPA0OTHHUKOB B TMOPSAKE, YCTAaHOBJICHHOM
(dheneparbHBIMU 3aKOHAMM;

- pa3pemiaTh JOCTYIl K TEPCOHAIBHBIM JaHHBIM PAaOOTHHKOB TOJBKO CITEIUATLHO
YIOJTHOMOYCHHBIM JIUIIaM, OIPEACICHHBIM MPUKAa30M TI0 OpTraHW3allid, MPH STOM
yKa3aHHBIE JUIA JODKHBI UMETh MPaBO IMOJy4YaTh TOJILKO T€ MEPCOHANBHBIC JIaHHbBIE
paboTHHKA, KOTOPbIE HEOOXOAMUMBI VISl BBIMIOJTHEHUSI KOHKPETHBIX (DYHKITHIA;

- HE 3alpammrBaTh WHHOPMAIIUIO O COCTOSIHUH 3/I0pPOBbS PabOTHHKA, 332 UCKIIOYCHUEM
TE€X CBEICHHWI, KOTOpPbIE OTHOCITCS K BOMPOCY O BO3MOXXHOCTH BBITIOJTHEHHUS
pPabOTHUKOM TPYJI0BOM (YHKIINU;

- TepeaBaTh IEPCOHAJbHBIC J@aHHbIE PAa0OTHHUKA NPEACTaBUTENIAM pPaOOTHUKOB B
nopsiike, ycraHoBieHHOM TpynoBbiM KonekcoM, M orpaHuumBaTth 3Ty HH(OPMALHIO
TOJIbKO TEMH TNEPCOHAJIBHBIMU JaHHBIMU pPaOOTHUKA, KOTOPbIE HEOOXOAMMBI IS
BBITIOJIHEHUSI YKa3aHHBIMU MPEJICTABUTEISIMU UX (QYHKLIUH.

3.5.2. Ilepenaya mnepcoOHaNbHBIX [AHHBIX OT JEpKaTelsl WM €ro MnpeacTaBUTeNeH
BHEIITHEMY MOTPEOUTENI0 MOXKET JIOMYCKAaThCSd B MUHMMAJIBHBIX 00bEMaxX U TOJBKO B



HOEJIAX BBIIMOJHCHUSA 3aada4d, COOTBCTCTBYIOIIHX 00BEKTUBHOU IMPUYHHC c60pa OTHUX
JaHHBIX.

3.5.3. [Ipu mepenade nepcoOHANIBHBIX JAHHBIX pAOOTHUKA MOTPEOUTEISIM (B TOM YHUCIIE U
B KOMMEPUYECKHX IEJNSIX) 3a Mpe/ebl OpraHu3alii paboTo1aTeNnb HEe JOIKEH COO0IaTh
3TH JIaHHBIE TPEThEeH CTOpOHE 0€3 MUCHbMEHHOTO Coracus paboTHUKA, 32 UCKIIOYCHUEM
CIIyJaeB, KOT/1a 3TO HE0OXOAMMO B MEIISIX MPEAYIPEKIACHUAS YTPO3bl )KU3HHA U 370POBBIO
pabOTHHUKA WM B CIIyYasiX, YCTAHOBJICHHBIX ()efepaTbHBIM 3aKOHOM.

3.6. Bce wmepbl KOHQHUACHUMATBHOCTH Tpu cOope, 0O0pabOTKE M XpaHEHUU
MEPCOHANIBHBIX JAHHBIX COTPYIHHUKA PACIPOCTPAHSIOTCA KaK Ha OyMmMakHbIEe, TaK U Ha
AJIEKTPOHHBIE (ABTOMAaTU3UPOBAHHBIE) HOCUTENIU HH(POPMAITUH.

3.7. He pomyckaeTcsi oTBe4aTh HAa BOIPOCHI, CBS3aHHBIE C IMepenayeii mepcoHambHON
uHopMaru 1o tenepony uiu dakcy.

3.8. XpaHeHHME NIEPCOHAIBHBIX JAHHBIX JOJDKHO NIPOUCXOOUTH B  IOPSIIKE,
UCKJIIOYAIOIIEM UX YTPaTy WU UX HENPABOMEPHOE UCIOIb30BaHUE.

3.9. IIpu npuUHATUYN pEIIEHU, 3aTparuBaloOIINX HHTEPECHl paObOTHHKA, pabOTOAATEh HE
MMEET MpaBa OCHOBBIBATHCS HA NEPCOHAJBHBIX JaHHBIX PA0OTHHKA, IMOITYYEHHBIX
HCKIIFOUUTENILHO B PE3YJIbTATE UX AaBTOMATU3MPOBAHHON 00paOOTKU WIIM 3JIEKTPOHHOTO
nonyyeHusi. PaGoTonmarens  y4yMTBIBA€T JIMYHBIE KadecTBa  pabOOTHUKA, €ro
100poCcOBECTHBIN U 3P(HEKTUBHBIN TPY.

4. JlocTynl K NepPCOHAJIBHBIM JJAHHBIM
4.1. BayTpeHHuit JocTyn (JOCTYH BHYTPH OpraHU3alum).
4.1.1. IIpaBo goctymna K NepCOHANBHBIM JAHHBIM COTPYAHUKA UMEIOT:
- JTUPEKTOp OpraHU3alNH;

- PYKOBOAMTENM CTPYKTYPHBIX IIOJPA3ICICHUN IO HAIPABICHUIO JESITEIbHOCTH
(moCTyM K JIMYHBIM JAHHBIM TOJIBKO COTPYJHUKOB CBOETO MOAPA3ACICHHUS );

- OpU TEPEBOJIE€ W3 OIHOIO CTPYKTYPHOTO IMOJAPA3AEICHUs B APYyroe, TOCTYIl K
MEPCOHANBHBIM  JAHHBIM  COTPYJHHMKA MOXET HMMETh PYKOBOAUTEIb HOBOTO
MOAPA3AECIEHUS;

- CaM pa6OTHI/IK, HOCHUTCJIb JaHHBbIX.

- JpyrHe COTPYOHUKH OpPTaHWU3AMH TPH BBIMOJHCHUHM WMH CBOUX CITy>KEOHBIX
00s13aHHOCTEMN.

4.1.2. TlepeueHb I, UMEIOIIHUX JOCTYIl K TEPCOHAIHHBIM JaHHBIM PAOOTHHUKOB,
onpeaensieTcss NPUKa3oM AUPEKTOpa OpraHU3alUu.

4.2. BHemIHuM 10CTYII.

4.2.1. K uyuciay MaccoBbIX MOTpeOUTENEH MEpCOHANbHBIX JTaHHBIX BHE OpraHU3alluu
MOXHO OTHECTHM TOCYIJapCTBEHHbIE M HETrOCyJapCTBEHHbIE (DYHKIMOHAJIbHbBIE

CTPYKTYpBI:
- HAJIOTOBBIE UHCIIEKIUU;

- IPaBOOXPAHUTEIIbHBIE OPTaHbl;
- OpraHbl CTaTUCTHKUY;

- CTpaxoOBbI€ ar€HTCTBA;

- BOGHKOMAThI;



- OpraHbl COIMAIILHOTO CTPaXOBAHUS;
- ICHCUOHHBIE (hOH]IBI;
- MOApAa3ACIICHUS MYHHUIIUITATBLHBIX OPTraHOB YIIPaBIICHHUS,

4.2.2. Han30pHO-KOHTPOJIBHBIE OpTraHbl UMEIOT JOCTYI K WH(OpMaIUU TOJILKO B chepe
CBOEU KOMIIETCHIIUY.

4.2.3. Opranuzanuu, B KOTOPbIE COTPYJHUK MOXET OCYUIECTBIATh IEPEUUCIECHUS
JICHE)KHBIX CPEJCTB (CTpaXxOBble KOMITAHUU, HETOCYIapCTBEHHbIE MIEHCUOHHBIE (HDOH/IBI,
OJ1aroTBOPUTEIIBHBIE OPraHU3AlNUN, KPETUTHBIC YUPEKACHUS), MOTYT MOIYYUTh AOCTYII
K IIEPCOHAIBHBIM JAHHBIM pa0OTHHKA TOJBKO B CIy4ae €ro NUCbMEHHOIO pa3pelieHusl.

4.2.4. Ipyrue opraHu3aiyu.

CBenenust 0 paboOTaOIMIEM COTPYOHUKE WM YK€ YBOJIEHHOM MOTYT OBITh
IPEJOCTaBIEHbl JAPYrol OpraHU3allMyd TOJIBKO C IHCbMEHHOI'O 3ampoca Ha OJaHKe
OpraHM3alM, C TPUIOKEHUEM KOIMUU HOTAPUAIBHO 3aBEPEHHOTO 3asiBICHUSA
paboTHHKA.

HepCOHaJ'IBHBIC JaHHBIC COTPYAHHUKA MOI'YyT OBITH npeaoCTaBJICHbI pOACTBCHHHUKAM HIIN
qJICHaM €ro CEMbHU TOJIBKO € ITMCbMCHHOI'O pa3pCUICHUA CaMOI0 COTPpYyAHHKA.

B cinywae pa3Boma ObiBmias cymnpyra (Cympyr) HUMEIOT TIpaBO OOpaTUThCS B
OpraHU3alMIo0 C MUCHbMEHHBIM 3aIIPOCOM O pa3Mepe 3apab0THOM IIAThI COTPYIHHUKA 0e3
ero cornacusi. (YK PO).

5. 3amuTa nepcoHaJbLHbIX JaHHBIX

5.1. Tlog yrpo3oi WM OMAaCHOCTBIO YTPAThl NEPCOHANBHBIX JAaHHBIX ITOHUMAETCA
€AMHUYHOE WJIM KOMIUIEKCHOE, peajlbHOE€ WM NOTCHIHAIBbHOE, AaKTUBHOE WM
MACCUBHOE MPOSBICHUE 3TTO0YMBIIIEHHBIX BO3MOKHOCTEW BHEITHUX WJIM BHYTPEHHUX
MCTOYHUKOB  YIpO3bl  CO3/1aBaTh  HEONArompusTHble  COOBITHS,  OKa3bIBaTh
JeCTabMIIM3UPYIOLIEe BO3ICHCTBHUE HA 3allIUIIAEMYI0 HHPOPMALIUIO.

5.2. Puck yrpo3sl Jito0bIM HH)OPMAITMOHHBIM PECYpPCaM CO3JIAI0T CTUXUNHBIE O0€/ICTBUA,
DKCTpEMAaIbHBIC CUTYyalldd, TEPPOPUCTUUCCKUE JCHCTBUSA, aBapUM TEXHUYCCKUX
CpPEICTB W JIMHUH CBSI3W, JpYrue OOBEKTHBHBIE OOCTOATENTHCTBA, a TaKKE
3aMHTEPECOBAHHBIE M HE3aWHTEPECOBAaHHBIC B BOSHUKHOBEHHH YTPO3HI JIHIIA.

5.3. 3ammra  TEPCOHANBHBIX  JAHHBIX  MPEACTaBISET  COOOM  KECTKO
peryiaMeHTUPOBAHHBIM u JTMHAMUYECKU TEXHOJOTUYECKUN nporecc,
MPEAYNPSKAAIONIMN  HAPYIIEHUE JOCTYMHOCTH, IE€JIOCTHOCTH, JOCTOBEPHOCTH U
KOH(DMICHIIMATLHOCTH  TIEPCOHANBHBIX ~ JAaHHBIX W, B  KOHEYHOM  CUETe,
o0ecrneunBaOIIMN 10CTaTOYHO HAJICKHYIO 0€30MacHOCTh MH(GOpMalUM B MpoIEcce
YIPABJICHUYCCKOW U TPOU3BOACTBEHHOM IEATEITLHOCTH KOMIIAHUH.

5.4. 3amura TEpPCOHANBHBIX JAaHHBIX pPaOOTHMKA OT HEMPAaBOMEPHOIO0 HUX
WCIIOJIB30BAHUSl WJIM YTpaThl JIOJDKHA OBITH oOecrnedeHa paboTomareseM 3a CYET ero
CPEIICTB B MOPSIKE, yCTAHOBICHHOM (heJIepaIbHBIM 3aKOHOM.

5.5. «BHYTpEHHSA 3a1UTa.

5.5.1. OCHOBHBIM BHHOBHHMKOM HECAHKIIMOHHUPOBAHHOTO JOCTyNa K IEePCOHATbHBIM
JAHHBIM SIBJISICTCS, KaK MPABHIIO, MEPCOHAN, PadOTAOIMNA ¢ JOKyMEHTaMu U 0a3aMu

JaHHBIX. PCI‘HaMCHTaHI/IH A0CTyIla IICPCOHATAa K KOH(i)I/II[eHLII/IaJ'IBHBIM CBCACHUAM,
JOKYMCHTaM H Oazam JaHHBIX BXOAUT B YHUCIIO OCHOBHBIX HaHpaBHCHI/Iﬁ



OpI‘aHI/ISaHI/IOHHOﬁ 3allIUThI I/IH(bOpMaIII/II/I M Ipc€aHazHadYCHa JIA pasrpaHuuCHUs
IIOJTHOMOYMH MCXKAY PYKOBOAUTECIIIMHA U CIICHUAIIMCTAMU OpraHU3aluu.

5.5.2. Jlns obecnedyeHnn BHYTPEHHEH 3alIMThl MEPCOHATBHBIX JAHHBIX PAOOTHUKOB
HEO0XO0JIUMO COOIIONIATh Pl MEP:

- OTPaHUYEHUE U PErJIAMEHTAIIMsI COCTaBa paOOTHUKOB, (DYHKIIMOHATIbHBIE 00sS3aHHOCTH
KOTOPBIX TPEOYIOT KOH(PUACHIINATbHBIX 3HAHUN;

- cTporoe wu30HWpaTeNbHOE © OOOCHOBaHHOE pacIpelelcHHe JOKYMEHTOB W
uHopMaIKu MeXIy paOOTHUKAMU;

- pauMOHAJIIBHOE pa3MelleHue pabounx MeCT pabOTHUKOB, MPU KOTOPOM HCKIIOYAIOCh
Obl OECKOHTPOJIBHOE UCTIOIB30BAaHUE 3AIIHUIIAEMON HH(DOPMALINK;

- 3HaHHC pa6OTHI/IKOM Tp€6OBaHHﬁ HOPMATUBHO — MCTOAUYCCKHUX IJOKYMCHTOB IIO
3alIUTC I/IH(i)OpMaHI/II/I U COXpAaHCHUU TaI>'IHBI;

- HAJIN4YHUC HCO6XOI[I/IMLIX YCJIOBI/Iﬁ B IIOMCIICHUMN AJIA pa6OTBI C KOH(I)I/II[eHLII/IaJ'IBHLIMI/I
JOKYMCHTaMHU U 0azaMu JaHHBIX

- OmnpcAcCICHHUC KW PCIriIaMCHTalrsA COCTaBa pa6OTHI/IKOB, HMCIOIIUX IIPpaBO AOOCTYyIIA
(onz[a) B IIOMCIIICHUC, B KOTOPOM HaXOAUTCS BBIYUCIMUTCIIbHAA TCXHUKA,

- OpraHu3anysd IopsaaKa YHUUTOKCHUA HH(i)OpMaIJ;I/II/I;

- CBOEBPEMEHHOE BBISBIICHUE HapyLIEHUS TPEOOBaHUN pa3pElIUTENbHON CHCTEMBI
noctyna pabOTHUKAMHU MOAPA3ACIICHHUS;

- BOCIHTATENbHAS W Pa3bsICHUTEIbHAs paboTa C COTPYIHUKAMHU MOJPa3JeieHUs IO
MPEAYNPEKICHUIO yTPaThl IIEHHBIX CBEACHUN MNpu padboTe ¢ KOHPUACHIMATLHBIMU
JTOKYMEHTaMU;

- He J[OMyCKaeTcs BblAaya JMYHBIX JeJl COTPYyJHUKOB Ha paboune Mecra
pykoBoauTened. JluyHble nena MOTYT BbAaBaTbCsl Ha paboyue MecTa TOJBbKO
reHepalbHOMY JIUPEKTOpY, pabOTHHKaM OTJela IMepcoHala M B HUCKIFOUYMTEIbHBIX
cllydasix, 0 MHUCbMEHHOMY pa3pellieHUI0 T€HEPalIbHOIO JAUPEKTOPa, - PYKOBOJIUTEIIO
CTPYKTYpHOTO TOJApa3[eNieHus. (HampuMmep, MpH MOATOTOBKE MAaTEpHUaloB s
aTTecTaluu pabOTHHUKA).

5.5.3. 3amuTa nepcoHaabHbIX JAHHBIX COTPYIHHUKA HA 3JIEKTPOHHBIX HOCUTENSX.

Bce mnanku, coaepikamive TNEpCOHANbHBIE JIaHHBIE COTPYJHUKA, OJKHBI OBITh
3alUIIEHBl 1apoJieM, KOTOPBIM COOOINAETCS PYKOBOIUTENIO CIYXKOBI YIpaBICHHUS
MEPCOHAJIOM M PYKOBOAMUTEIIO CIIy>KObI MHPOPMALIMOHHBIX TEXHOJIOTH

5.6. «Buemugd 3ammuray.

5.6.1. JIns 3ammThl KOHPUACHIMAIBHOW HH(POPMAIIMKA CO3JAIOTCS IIeJICHANPABICHHBIC
HEONMaronpusITHbIE YCIOBUS W  TPYIHONPEOJOJIMMbIE TPEMATCTBUS IS JIUIIA,
NBITAOIIETOCA ~ COBEPLINTh  HECAHKIMOHUPOBAHHBIM  JOCTYIl U OBJIAJICHUE
uHpopmarmert. llenpto W pe3ynbTaTOM HECAHKIIMOHUPOBAHHOTO  JIOCTYMa K
WHDOPMAIIMOHHBIM pecypcaM MOXET OBbITh HE TOJIBKO OBJIQJIeHUE IIEHHBIMU
CBEJCHUSMU M UX UCIIOJb30BAHUE, HO U UX BUJIOU3MEHEHHE, YHUUTOKEHHUE, BHECCHUE
BHUpYca, moaMeHa, habcudukalus coaepKaHus peKBU3UTOB JOKYMEHTA U JIp.

5.6.2. Ilog TOCTOPOHHHUM JHUIIOM TIOHMMAaeTcs Jrboe JHI0, HE HMEIIee
HEIIOCPEJCTBEHHOTO OTHOIIEHUS K JEATCIIbHOCTH KOMITAaHUH, ITOCETHTENH, PAOOTHUKHU
JIPYTUX OpPraHU3alMOHHBIX CTPYKTYyp. IlocTopoHHWE muIla HE JOJDKHBI 3HATH
pactpenenenue  QyHKIUN, pabouyume  MPOIECChl, TEXHOJOTHIO  COCTaBIICHUS,



O(bOpMJIeHI/ISI, BCACHUA U XpPAaHCHUA NJOKYMCHTOB, JCI U pa601114x MaTCpHualioB B OTACIIC
IepcoHala.

5.6.3. Jlns obecrnedeHuss BHEUTHEH 3allUTHl TMEPCOHAIBHBIX JAaHHBIX COTPYIHUKOB
HEO0XO0JIUMO COOIIONIATh Pl MEP:

- IOPSAZIOK IIpUEMa, YYeTa U KOHTPOJIA ACATEIBbHOCTU II0CETUTEIIEH;

- IPOITYCKHOW PEXUM OPTaHU3ALNH;

- YUYET ¥ NOPSAOK BbIAAYM YIOCTOBEPEHHU;

- TEXHUYECKHUE CPEACTBA OXPaHbl, CATHAJIU3ALIUH;

- IOPSAIOK OXPAaHbl TEPPUTOPHH, 30AHNUN, TIOMEIIEHUM, TPAHCIIOPTHBIX CPEJICTB;

- TpeOOBaHUA K 3alIUTe NH(OPMALIUK IPU HHTEPBBIOMPOBAHUU U COOECEIOBAHUSIX.

5.7. Bce nuna, cBs3aHHBIE C IMOJYYEHUEM, OOpaOOTKOW M 3alUTOM NEPCOHAIBHBIX
JaHHBIX, 00s13aHBI MOJNKCATH 00S3aTEIBCTBO O HEPa3TiallleHUU ePCOHABHBIX JaHHBIX
pPabOTHHKOB.

5.8. I1o BO3MOKHOCTHU MEPCOHANIbHBIE JaHHbIE 00€3TMYMBAIOTCSL.

5.9. KpOMG MCP 3allUTHI IICPCOHAJIBHBIX JAdHHBIX, YCTAHOBJICHHBIX 3dKOHOIATCIIbCTBOM,
pa6OTOI[aTeJII/I, pa6OTHI/IKI/I U HUX IPpCACTABUTCIIN MOI'YT BLIpa6aTI>IBaTI> COBMCCTHBIC
MCPBI 3alIUTHI IICPCOHAJIBHBIX JaHHBIX pa60THI/IKOB.

6. IlpaBa u 00s13aHHOCTH PA0OTHHUKA

6.1. 3akpemieHue npaB pabOTHHKA, PErIAMEHTHPYIOIIMX 3alIUTY €ro MNepCOHAbHBIX
JAHHBIX, 00ECIIEYMBAET COXPAHHOCTh MMOJHOW U TOUHOM MH(OPMAIIUU O HEM.

6.2. PaboTHUKN M HX MpCaACTAaBUTCIIN JOJIKHBI OBITH 03HAKOMJICHBI moa pacCIIiuCKy C
JOKYMCHTAMHM OpPraHHU3alliK, YCTAHABJIWBAIOMIWMHA ITOPAOOK O6pa6OTKI/I IICPCOHAJIBHBIX
JaHHBIX pa60THI/IKOB, a TaKke 00 ux IIpaBax U 0053aHHOCTSX B OTOM 00/1aCTH.

6.3. B nensix 3ammThl NEpCOHANBHBIX JAaHHBIX, XpAaHAIIUXCS y paboToaaress, pabOTHUK
MMEET IPaBo:

- TpeOOBaTh UCKIIOUYCHUS WJIM HCIPABJICHUS HEBEPHBIX WMJIM HETIOJHBIX IMEPCOHAIBHBIX
JTAHHBIX.

- Ha CBOOOIHBIN OECIUIaTHBIN JOCTYI K CBOMM MEPCOHAILHBIM JaHHBIM, BKJIFOYAs TIPABO
Ha TOJIYYeHHE KOMHi JII000H 3armucu, coepxKalieil nepcoHaabHbIe TaHHBIC,

- IIEpCOHAJIbHBIE JAaHHBIE OLIEHOYHOI'O  XapakTepa JOMNOJHUTH  3asBIICHUEM,
BBIPAXKAIOIINM €r0 COOCTBEHHYIO TOUKY 3PEHMUS;

- ONPEAEIIATh CBOMX MPEACTABUTEINICH ISl 3aIUThI CBOMX NEPCOHAIBHBIX TAHHBIX;
- Ha COXPAHEHHUE U 3aIIUTy CBOEH JIMYHOU U CEMENHON TANHBI.
6.4. PaboTHUK 00s13aH:

- TepenaBaTh PpabOTOMATENIO WM €ro MPEJICTaBUTEII0 KOMIUIEKC JOCTOBEPHBIX,
JOKYMEHTUPOBAHHBIX MMEPCOHAIBHBIX JaHHBIX, COCTAB KOTOPBIX YCTAHOBIIEH TpyAOBBIM
KOJeKcoM POD.

- CBOEBPEMEHHO coo0marh padboromaTento 00 HM3MEHEHHU CBOMX TMEPCOHAIBHBIX
JTAHHBIX

6.5. PaboTHUKM CTaBsAT paboTojaTessl B U3BECTHOCTh 00 M3MEHEHUH (DaMUIUU, UMEHU,
OTUECTBA, JAaThl POXKICHUSA, YTO TIOJydaeT OTpPaKCHHUE B TPYAOBOM KHHXKKE Ha



OCHOBAHHMHM MPEJCTABICHHBIX JOKyMEHTOB. [Ipu HEOOXOAMMOCTH U3MEHSIOTCS JaHHbIE
00 0Opa3zoBanuu, NPoPeccuu, CeruaIbHOCTH, IPUCBOSHUU HOBOTO pa3psjia U mp.

6.6. B mensx 3ammMThl YaCTHOM >KM3HU, JTUYHOW M CEMEHHOW TailHbI PaOOTHUKU HE
JOJHKHBI OTKA3bIBATHCSl OT CBOETO MpaBa Ha 00padOTKYy MEPCOHATBHBIX TaHHBIX TOJIBKO
C HUX COINIACHs, IOCKOJBKY O3TO MOJXET IIOBJIEYb NPUYMHEHUE MOPAIBHOTO,
MaTepuaabHOIO Bpeaa.

7. OTBETCTBEHHOCTH 32 pasrialieHne KOHPUIeHINAIbHOM
MH(OPMALMHU, CBSI3AHHOH C MEePCOHAIBLHBIMH JAHHBIMH

7.1. IlepcoHanbHas OTBETCTBEHHOCTh — OJIHO U3 IJaBHBIX TPEOOBaHUM K OpraHHU3alluu
(YHKIMOHUPOBAHUSI CUCTEMbI 3aIIUThl NMEPCOHAIBHON HH(POpPMAlUU U 00s3aTeIbHOE
yclioBue obecrnieueHus 3PpPEeKTUBHOCTU ITOU CUCTEMBI.

7.2. FOpuanueckue u (HU3HUECKHUE JIMIA, B COOTBETCTBUU CO CBOMMH MOJHOMOYUSMHU
BIajcoOmue nHpoOpMalen o rpaxkaaHax, MOJyYalollue U UCIOJB3YIOIINE €€, HECYyT
OTBETCTBEHHOCTh B COOTBETCTBUM C 3aKOHOJaTesnbcTBOM Poccuiickoit denepannu 3a
HapylIeHHE pEXuUMa 3allUThl, OOpaOOTKM W TMOpsSAKAa HCIOJNb30BaHUS ITOU
uHpopmaIuu.

7.3. PykoBonauTenb, pa3pelialolui JOCTYNl COTPYAHUKAa K KOH(PHUICHIHAIBHOMY
JOKYMEHTY, HECET IIEPCOHATIbHYIO0 OTBETCTBEHHOCTh 3a JaHHOE pa3pelieHue.

7.4. Kaxxaplif COTpYIHUK OpraHU3alliy, MOTyYaronuil 1t paboThl KOH(PHUISHIIMATBHBIN
JIOKYMEHT, HECET €JMHOJIMYHYI0O OTBETCTBEHHOCTh 3a COXPAaHHOCTh HOCHUTENS U
KOH(UJIEHIUAITBHOCTh HH(OPMAIIUH.

7.5. Jluua, BUHOBHBIC B HAPYIICHUH HOPM, PETYIUPYIOIIMX MOJTydeHue, o0paboTKy U
3alllUTy ~ TEPCOHANBHBIX  JIaHHBIX  paOOTHUKA,  HECYT  JUCIUIUIMHAPHYIO,
aIMUHHUCTPATUBHYIO, TPAKIAHCKO-TIPABOBYIO WJIM YrOJIOBHYIO OTBETCTBEHHOCTH B
COOTBETCTBHH C (PeiepaTbHBIMU 3aKOHAMHU.

7.5.1. 3a HEUCHOJIHEHUE WJIM HEHAJIeKalllee UCIOIHEHUE Pa0OTHUKOM MO €ro BUHE
BO3JIOKCHHBIX Ha HETO O00s3aHHOCTEH IO COOJIOICHUIO YCTAaHOBJICHHOTO IOPSIKA
paboThl CcO CBEACHUSAMHU KOHGUICHIIMAIBHOTO XapakTepa paboTomaresb BIIpaBe
MPUMEHATH TIpeycMOTpeHHbIE TpynoBeiM KoiekcoM AUCIUIIMHAPHBIE B3bICKAHUS.

7.5.2. JIOMKHOCTHBIE JIMLA, B O0A3aHHOCTh KOTOPBIX BXOIUT BEACHHUE MEPCOHAIBHBIX
JAHHBIX COTPYAHHKA, 00s13aHbI O0ECNEUYUTh Ka)KIOMY BO3MOKHOCTh O3HAKOMJICHUS C
JOKYMEHTAaMU W MaTrepHhajlaMd, HEMOCPEJACTBEHHO 3aTparuBalOIMMU €ro TpaBa H
cBOOO/BI, €CIM HMHOE HE TNPEeayCMOTPEeHO 3akoHOM. HenpaBoMepHblii OTKa3 B
IPEOCTABIEHUN COOpaHHBIX B YCTAaHOBJIIEHHOM TMOPSAJIKE JOKYMEHTOB, JHOO
HECBOEBPEMEHHOE MPEAOCTaBICHUE TaKUX JOKYMEHTOB WM WHOW HH(pOpMaluuu B
cllydasix, IpeyCMOTPEHHbBIX 3aKOHOM, JINOO MPEAOCTaBICHUE HETIOIHON MM 3aBEIOMO
JI0’)KHOM MH(OPMALIUK — BJIEUET HAJIOKEHUE Ha JTOJDKHOCTHBIX JIUI] aIMUHUCTPATUBHOTO
mTpada B  pasMmepe, ompeneinssemMom  Koaekcom 00  aaMHUHHCTPATHBHBIX
MpaBOHAPYLICHUSIX.

7.5.3. B cootBerctBuu ¢ I'paxnanckum Kopaekcom muiia, He3aKOHHBIMU METOJIaMH

MOJTyYMBIIKE UH(POPMALIMIO, COCTABIISAIONLYIO CITY>KEOHYIO TaliHy, 00s3aHbl BO3MECTHUTD
MPUYMHEHHBIC YOBITKH, TPUYEM TaKasl e 00sS3aHHOCTh BO3JIaraeTcsl U Ha paOOTHUKOB.

7.5.4. VYrosioBHas OTBETCTBEHHOCTh 3a HAPYUIEHHWE HENPUKOCHOBEHHOCTHM YaCTHOU
KU3HU (B TOM YHCIIE HE3aKOHHOE COOMpAaHUE WM PACHPOCTPAHEHUE CBENECHUN O



YaCTHOW JKM3HU JIMIA, COCTABIISIIONIETO €ro JIMYHYI0 WM CEMEHHYI0 TaiiHy, 0e3 ero
corjacusi), HEMPaBOMEPHBIA JOCTYyH K OXpaHSIeMOW 3aKOHOM KOMITbIOTEPHOMN
uH(pOopMaIKi, HEMPABOMEPHBIN 0TKa3 B MPEOCTaBICHUN COOPAHHBIX B YCTAHOBJICHHOM
NOpsAJIKE JOKYMEHTOB W CBEACHUHN (€Ciau 3TU JedHHUs NPUYMHWIA Bpea IpaBaM H
3aKOHHBIM HHTEpECaM TpaXkJaH), COBEPILICHHBIC JUIOM C HUCIOJIb30BAHUEM CBOETO
CIIy’KEOHOTO TIOJIOKEHMSI Haka3biBaeTcs ITpadoM, Jud0 JUIICHHEM IpaBa 3aHUMATh
ONpENEICHHbIE JOJDKHOCTH WM 3aHUMAThCA OIPEAEIIEHHON AESTENbHOCTBIO, JINOO
apectoM B cooTBeTCTBHM C YK POD.

7.6. HenpaBOoMEpHOCTb JI€ATEILHOCTH OPraHOB TOCYJAapCTBEHHOW BIACTH W
opraHuzanuii Mo cOOpy M HCIOJIb30BAHUIO TEPCOHANBHBIX JIAHHBIX MOXKET OBITh
YCTaHOBJIEHA B CYZCOHOM MOPSIIKE.



